
 

 
An active Equal Employment Opportunity Employer M/F/D/V,  

SFI Inc. welcomes men and women regardless of race, color, national origin, religion, age, sex or disability. 
 

A job description is a general description of the function and major duties of a job.  It may not specify all duties, tasks, and assignments associated 
with a job.  It is not intended to limit or in any way modify the right of management to direct, assign, and control the work of employees in a unit.  
Accuracy, attention to detail, ability to work effectively in a team environment, and ability to work in an atmosphere of multiple projects and shifting 
priorities are requirements of all jobs at the Sustainable Forestry Initiative, Inc.  Additional job related qualifications may be specified for some 
openings.  Job descriptions are subject to periodic review. 

 
Position: Director, Partnerships  Supervisor:  VP, Conservation and Indigenous Relations      
Location:   Ottawa, ON      Status:  Full-time, Exempt from Overtime 

 
 
OVERVIEW 
 
The Sustainable Forestry Initiative® (SFI) stands for future forests. SFI® is an independent, non-profit organization 
dedicated to promoting forest sustainability and supporting the links between sustainable forests and communities 
through grant programs, carefully targeted research, direct leadership of critical initiatives, and partnerships that 
effectively contribute to multiple conservation objectives. Forests certified to the SFI Forest Management Standard cover 
more than 115 million hectares across the U.S. and Canada. Millions more hectares benefit from the SFI Fiber Sourcing 
Standard. SFI’s Forest Management, Fiber Sourcing and Chain of Custody Standards work to ensure the health and future 
of forests. Through application of these certification standards, SFI’s on-product labels help consumers make responsible 
purchasing decisions. 
 
The Director of Partnerships will support SFI’s community engagement work by managing stakeholder relationships in 
multiple areas – through its Community Partnerships grants, its memoranda of understanding (MOUs) with key 
community partners, and its SFI Implementation Committees (SICs). These 34 state, provincial and regional SICs, 
including four within Canada, promote the SFI Program as a means of broadening the practice of responsible forestry, 
and regularly engage in outreach activities in their local communities, expanding the understanding and connection 
between communities and forests.  
 
The Director of Partnerships will also support SFI’s communications work in Canada, especially with French-speaking 
media and stakeholders. SFI is looking to further strengthen its position in the marketplace and create long-term value for 
SFI’s broad community through our conservation and community focused work. This position will work closely with the 
other communications team members – including Director of Communications, Director of Marketing and Design, Writer/ 
Researcher, and Social Media/Advertising Coordinator – and the entire SFI staff to create compelling and strategic 
communications content, and in the attainment of stakeholder relations goals, across Canada.  
 
 
ESSENTIAL JOB FUNCTIONS:   
 

1. Work closely with Canadian recipients of SFI Conservation and Community Partnerships grants, with a focus on 
Community grants, to ensure project success and involvement of SFI Program Participants and SICs. Gather ideas 
for communications opportunities to be shared with the Director of Communications.  

 
2. Support SFI’s relationships with Canadian community non-profit organizations, including Habitat for Humanity 

Canada, Scouts Canada, Girl Guides, Earth Rangers, and others. Manage projects in fulfillment of SFI’s current 
and potential future MOUs. Gather ideas for communications opportunities to be shared with the Director of 
Communications, and participate in crafting messages to advance the mission of SFI.  

 
3. Support the VP of Conservation and Indigenous Affairs in engaging with the four Canadian SFI Implementation 

Committees (SICs). This work will entail attending meetings and participating in calls and webinars, providing 
strategic resources and updates to SICs, and tracking activities and accomplishments, which will be shared with 
the Director of Communications and the Manager of Community Outreach. 

 
4. Work closely with French-speaking stakeholders, including SFI Program Participants, conservation and community 

groups, indigenous groups, government agencies, and others. 
 

5. Manage Canadian-focused communications content, working closely with the Director of Communications and the 
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Writer/Researcher. Key deliverables will include news releases, French language SFI in Briefs, and earned media 
in Canadian outlets. These deliverables will be written (in English) by the Writer and Researcher and by paid 
consultants.  

 
6. Provide support to SFI’s participation in Canada’s 150th anniversary celebration throughout 2017 and ensure 

communications that elevate SFI’s profile. 
 

7. Provide content input for the annual SFI Progress Report in concert with the communications team and the 
Manager of the Office of Label Use and Licensing. The Progress Report is one of the most high-profile 
communications pieces SFI produces. The bulk of this work takes place each spring with a summertime launch 
target. 

 
8. Provide support to the SFI Annual Conference, which in 2017 will be held in Ottawa, Sep 27-29. This work will be 

in close coordination with the communications team and the Manager of Community Outreach. 
 

9. Provide support for Canadian-based tradeshows and events, through attendance or presentations. 
 

10. Provide support on other SFI activities as directed. 
 
 

QUALIFICATIONS/PERSONAL CHARACTERISTICS:  
 
The ideal candidate will bring: 

• Fluency in French and English; 
• A positive attitude and high energy; 
• Ability to develop written, oral and online communications linked to meeting job objectives; 
• Strong interpersonal and communication skills and superior attention to detail; 
• Ability to work cooperatively and strategically in a team environment with all levels of stakeholders or 

independently as required; 
• Active curiosity and engagement in ongoing learning—having and seeking depth of content knowledge and 

understanding; 
• Ability to manage multiple complex projects in a fast-paced environment, handling tasks with diplomacy, tenacity, 

patience and a drive for results; 
• Experience with social media; 
• Proficiency in Microsoft Office applications (Word, Excel, PowerPoint); 
• Ability to travel up to 40% of time. 

 
 
EDUCATION/EXPERIENCE REQUIREMENTS:  

 
• University degree in natural resources, environmental management, sustainability, or related field.  
• At least five years of experience working in conservation, forestry or sustainability. 
• Familiarity with sustainability issues and forest certification is an asset. 

 
 
HOW TO APPLY 

 
• To apply for this position, email a resume and cover letter to the attention of Andrew de Vries, at 

jobs@sfiprogram.org. Subject line should say “Application: Director, Partnerships”. Applications will be accepted 
until the position is filled. 
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