
 
 
 

Forestry Field & Extension Assistant 
Bancroft, Ontario 

 
Job Description: Based out of Bancroft, Ontario, the successful candidate in this position will work for 
the Canadian Institute of Forestry/Institut forestier du Canada (CIF-IFC), and Bancroft Minden Forest 
Company (BMFC). The primary objectives of the Forestry Field and Extension Assistant will be to assist 
in the delivery of forest science and knowledge exchange programs to CIF-IFC members, partners and 
affiliates, including the forest sector and the public, and to assist professional foresters in a range of field 
activities at BMFC.  
 
Duration: One-year contract 
 
Job Responsibilities: 

1. Assist in the implementation of national science extension and knowledge transfer programs; 
including technical sessions and field tours. 

2. Lead and assist in the creation, writing and production of practitioner friendly and plain language 
articles, and tech notes, focusing on new forest research and science and its use in improving 
sustainable forest management practices. 

3. Assist in the production of a variety of user-friendly communications products using various software 
packages and social media platforms (Word, Power-Point, Publisher, Access, Excel, etc.). 

4. Assist with collection of field data for preparing silvicultural prescriptions under the supervision of a 
Registered Professional Forester. 

5. Assist with supervision of tree planting and quality control checks. 
6. Conduct silviculture effectiveness monitoring surveys. 
7. Assist compliance inspectors to carry out forest operations inspections. 
8. Participate in a study that evaluates the effectiveness of past hardwood silviculture decisions. 

 
Required Skills: 

1. University degree or technical diploma in forestry, natural resources management or related natural 
sciences.  

2. Superior communication (effective written/verbal), and analytical skills (Bilingual is an asset).  
3. Experience working with a range of stakeholders or interest groups; good interpersonal skills. 
4. Proficiency in MS Office. 
5. Outstanding organizational skills, with the ability to manage multiple projects and meet deadlines. 
6. Flexible, organized, enthusiastic, a team-player and self-motivated. 
7. Experience working outdoors in a variety of weather and terrain conditions.  
8. Preference will be given to applicants that are Provisional members with the Ontario Professional 

Foresters Association, or equivalent in another province. 
 
Application Deadline: January 21, 2018. Applications received after this date, will not be accepted.  
 
Please send applications (a cover letter and resume) by email to:  
Natasha Machado: nmachado@cif-ifc.org  
 

We thank all applicants for their interest in this position,  
however only those selected for an interview will be contacted.  

 


