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Editorial Board Terms of Reference 
 
Purpose 
The volunteer Editorial Board will provide scholarly input, oversight, contacts, and moral 
support to The Forestry Chronicle. 
 
Membership 

• The Editorial Board will consist of a minimum of six members, including the 
Editor in Chief. 

• The composition of the Editorial Board will be as follows: 
o Two-thirds (2/3) of the membership must be scientific researchers in 

Canadian institutions  
o One-half (1/2) of the membership must be Canadian forest professionals  
o The Editor in Chief must be a Canadian forest professional or a scientific 

researcher in a Canadian institution 
• Members will be appointed by the Editor in Chief for a three-year renewable 

term. 
• Members must hold a master's degree (or higher) in a relevant discipline, and 

must have published at least once in a peer-reviewed journal. 
• One member of the Editorial Board may volunteer to oversee the journal's book 

review program, identifying relevant publications for review, inviting experts to 
write a review, and vetting submission prior to acceptance. 

• The Editorial Board comprises gender, diverse and geographical representation. 
 

Roles and Responsibilities 
• The Editorial Board will preserve and enhance the journal's reputation as a 

trusted source of high-quality scientific information. 
• The Editorial Board will maintain the highest standards of peer review, in line with 

the current guidelines from relevant bodies (e.g. COPE—the Committee on 
Publication Ethics publicationethics.org). 

• The Editorial Board will solicit or write manuscripts for consideration for 
publication, including original research and review articles, commentaries, short 
communications, and editorials. 

• The Editorial Board will review manuscripts from time to time at the request of the 
Editor in Chief. 

• The Editorial Board will contribute to the ongoing development of efficient 
procedures for the peer-review and approval processes and for the presentation 
of clear instructions to any author wishing to submit material to the journal; and 
contribute to a mechanism in place to deal promptly with author grievances as or 
if they arise. 
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Meetings of the Editorial Board 
• The Editorial Board will be convened at least two times each year (virtually). 
• Quorum shall be two-thirds of the membership of the board. 
• Members should advise the Editor in Chief of any significant conflict of interest. 
• Meetings will be chaired by the Editor in Chief. In the absence of the Editor in 

Chief at a particular meeting, those members present will elect a chair to 
officiate. 

• Decisions will be reached by consensus where possible. 
• The agenda and supporting documentation will be distributed at least seven 

working days prior to the Editorial Board meeting. 
• A member of the Editorial Board will serve as recording secretary for all Editorial 

Board meetings. 
 

Amendment to Terms of Reference 
The terms of reference will be reviewed annually to determine if any updates are 
required. Proposed amendments will be developed in consultation with the CIF-IFC’s 
Executive Director. 
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